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06-19-2019 Special Board Meeting 

Agenda -     
San Miguel Community Services District 

BOARD OF DIRECTORS 

John Green, President    Ashley Sangster, Vice President 

Anthony Kalvans, Director         Hector Palafox, Director  Joseph Parent, Director 

 

WEDNESDAY, JUNE 19TH, 2019 

6:30 P.M. Opened Session 

BOARD OF DIRECTORS SPECIAL MEETING AGENDA  
 

SMCSD Boardroom  

1150 Mission St. 

San Miguel, CA 93451 

Cell Phones: As a courtesy to others, please silence your cell phone or pager during the meeting and engage in 

conversations outside the Boardroom. 

 

Americans with Disabilities Act: If you need special assistance to participate in this meeting, please contact the 

CSD Clerk at (805) 467-3388. Notification 48 hours in advance will enable the CSD to make reasonable 

arrangements to ensure accessibility to this meeting. Assisted listening devices are available for the hearing 

impaired.  

 

Public Comment: Please complete a “Request to Speak” form located at the podium in the boardroom in order 

to address the Board of Directors on any agenda item. Comments are limited to three minutes, unless you have 

registered your organization with CSD Clerk prior to the meeting. If you wish to speak on an item not on the 

agenda, you may do so under “Oral Communications.” Any member of the public may address the Board of 

Directors on items on the Consent Calendar. Please complete a “Request to Speak” form as noted above and mark 

which item number you wish to address. 

 

Meeting Schedule:  Regular Board of Director meetings are generally held in the SMCSD Boardroom on the 

fourth Thursday of each month at 7:00 P.M. Agendas are also posted at:  www.sanmiguelcsd.org 

 
Agendas: Agenda packets are available for public inspection 72 hours prior to the scheduled meeting at the Counter/ San 

Miguel CSD office located at 1150 Mission St., San Miguel, during normal business hours. Any agenda-related writings or 

documents provided to a majority of the Board of Directors after distribution of the agenda packet are available for public 

inspection at the same time at the counter/ San Miguel CSD office at 1150 Mission St., San Miguel, during normal business 

hours. 
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I. Call to Order:   6:30 PM 
 

II. Pledge of Allegiance: ______________________________________  

  

III. Roll Call: Green___ Parent___ Palafox___ Kalvans___ Sangster___ 

 

IV. Approval of Regular Meeting Agenda: 

 

M     S       V   

  

V. ADJOURN TO CLOSED SESSION: (Public Comment for items on closed session agenda) 

 

A. CLOSED SESSION AGENDA:  None 

VI. Call to Order for Regular Board Meeting/Report out of Closed Session: None  

 

VII. Public Comment and Communications for items not on the Agenda: None 

 

 

Persons wishing to speak on a matter not on the agenda may be heard at this time; however, no action will be taken until 

placed on a future agenda. Speakers are limited to three minutes. Please complete a “Request to Speak” form and place in 

basket provided. 

 

 

VIII. Special Presentations/Public Hearings/Other:  

 

1. Conduct interviews and discuss selection of a firm to conduct the District annual financial 

Auditing Services for Fiscal Years ending June 30, 2019, June 30, 2020, and June 30, 2021.   

  

Recommendation:  Conduct interviews of qualified firms and discuss making selection of next District 

financial auditing service firm. Selection will be made at June 27th Regular Board Meeting.  

 

 Public Comments: (Hear public comments prior to Board Action) 

 
IX. Staff & Committee Reports – Receive & File: None 

 

X. CONSENT CALENDAR: None 

 

 
The items listed below are scheduled for consideration as a group and one vote.  Any Director or a member of the public may 

request an item be withdrawn from the Consent Agenda to discuss or to change the recommended course of action.  Unless 

an item is pulled for separate consideration by the Board, the following items are recommended for approval without further 

discussion.  

 

 

XI.      BOARD ACTION ITEMS: None 
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XII.   BOARD COMMENT: 

 

This section is intended as an opportunity for Board members to make brief announcements, request information from  

staff request future agenda item(s) and/or report on their own activities related to District business.  No action is to be 

taken until an item is placed on a future agenda. 

 

XIII.   ADJOURNMENT TO NEXT REGULAR MEETING OF 06-27-2019 @ 6PM 
 

ATTEST: 

 

 STATE OF CALIFORNIA  ) 

 COUNTY OF SAN LUIS OBISPO ) ss. 

 COMMUNITY OF SAN MIGUEL ) 

 

I, Tamara Parent, Board Clerk/Accounts Manager of San Miguel Community Services District, hereby certify that I caused the 

posting of this agenda at the SMCSD office on June 11, 2019   
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San Miguel Community Services District 

 

Staff Report 
 

 

 

June 19, 2019                                                  AGENDA ITEM:   VIII-1   

 

 

SUBJECT:  Financial Auditing Services Bid Interviews     

 

RECOMMENDATION:   

 

Recommend that the Board of Directors conduct interviews of Three Financial Auditing Firms 

for Financial Auditing Services to Prepare Fiscal Year Audits Ending June 30, 2019, June 30, 

2020 and June 30, 2021.  

 

BACKGROUND:  

 

The Board of Directors authorized the solicitation of financial auditing service bids. The 

approved RFP was posted on the District and CSDA websites.   

 

The General Manager, Board Clerk and Director A. Sangster reviewed all submitted bids and 

decided to recommend that the Board of Directors conduct interviews of the 3 finalists for 

purpose of selecting a firm to conduct the requested financial fiscal year audits.  The 3 finalists 

have been invited to attend this Board meeting for purpose an interview and to present any 

information about their firm’s qualifications and experience. 

 

There were 6 firms submitting bids by the deadline. The three firms that have been 

invited to interview are: 

• Harshwal & Company   Oakland, CA 858-939-0017 

• McGilloway, Ray, Brown & Kaufman Salines, CA 831-424-2737 

• Moss, Levy & Hartzhein   Santa Maria, CA 805-925-8579 

 

 

 Staff has included a brief review of each firm based on the RFP. This comparative 

review has been provided to the Board of Director’s as an aid to conducting the Board’s 

interview and selection of a firm. 

 

PREPARED BY:          

Rob RobersonRob RobersonRob RobersonRob Roberson                     

Interim General Manager           

              

Attachment:  A comparative review of Submitted RFP Bids. 



Auditor Firms Independent Licensed Miles

signed 

request

Firm #/our 

office/CPA Peer Review  Disciplinary Ref Affiliations Hours

3 

Copies 2019 2020 2021 MAX 3 yr

Harshwal & Co Yes Yes-CA -2005-93540 183 Yes 15/3 Pass 2017 None Yes (Page 24) GAQC/EBPAQC/AICPA 89 3 $10,545 $10,967 $11,406 $32,918

Moss, Levy, & Hartzheim 

C/O Ron Levy
Yes Yes- CA-1987-33490 71.6 Yes 31/16/6 Pass w/Deficiencies 2014 None Yes (Page 15)

AICPA/CSMFO/CSCPA/C

ASBO
160 3 $11,590 $12,000 $12,420 $36,010

McGilloway, Ray, Brown, 

& Kaufman C/O Patricia 

Kaufman 

Yes Yes- CA- 2000-79614 90.5 Yes 40/35 Pass 2016 None yes (page 21)
CSCPA/AICPA/CalCPA 

(RAB)/CIMA/GFOA/AGA
84 3 $14,505 $15,205 $15,825 $45,535



 

San Miguel Community Services District   

Request for Proposal for Audit Services     
 
 

1 | P a g e  
 

 REQUEST FOR PROPOSAL 

 

San Miguel Community Service District (hereinafter called "the District") is requesting audit 

service proposals from qualified certified public accounting firms to perform annual audits and 

issue opinions on the District's financial statements for a three-year period for years ending 

June 30, 2019, 2020, and 2021. 

 

DESCRIPTION OF THE DISTRICT: 

 

The District, founded in 2000, provides fire protection, lighting, solid waste collection, water and 

wastewater services to approximately 2,600 community residents.  The District's Board of 

Directors consists of five members elected by the public served by the District.  The District's 

structure consists of a General Manager and a support staff of approximately 6 employees and 20 

paid-call firefighters. 

 

The District accounts for its operations as an enterprise fund on the accrual basis.  Additional funds 

with minimal activity account for capital replacement, expansion and debt service. The District 

has other governmental funds as well. 

 

A customized computer system is used with subsidiary programs in billing, payroll, accounts 

payable, accounts receivable, inventory, cash receipts, fixed assets, investments, and capital 

projects. 

 

Other than the usual payments for wholesale water, sewer processing, and debt service, few 

disbursements exceed the normal scope of review. 

 

Information regarding the District and a copy of the District's most recent financial statement is 

located on the District’s website, www.sanmiguelcsd.org. The District does not put together a 

CAFR and there is no desire to do so in the near future. It is the proposing firm's responsibility to 

obtain an understanding of the District's accounting system, the scope of the audit, and the work 

to be performed in order to successfully complete the audit, prior to submitting their proposal and 

bid. 
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SCOPE OF THE AUDIT: 

 

.  The auditors will evaluate the adequacy of the internal control system and, where weaknesses 

are noted, make appropriate recommendations for improvements.  A management letter will be 

submitted by the auditing firm if material weaknesses are noted or if otherwise deemed 

appropriate. 

 

The auditor will be required to make an immediate written report of all irregularities, fraud and 

illegal acts, of which they become aware, to the Board President and General Manager. 

 

The audit will cover the general-purpose financial statements and supporting documentation and 

schedules.  The auditor will assist the District in providing more meaningful and concise financial 

statements by seeking improved methods of reporting. 

 

The auditing firm shall provide twenty copies of the auditor's report, financial statements, 

supporting schedules, and management letters.  The partner in charge of the audit shall be available 

to attend at least two meetings at which the audit report will be discussed. 

 

The auditing firm shall submit a draft of the financial statements no later than Friday, 

November 1st, 2019, by 5:00 p.m. for the fiscal year 2018-19 audit and October 1st for subsequent 

years.  In this regard, the District shall provide a year-end adjusted trial balance with support 

schedules not later than August 1st of each year.  Records for appropriate testing will be made 

available immediately after June 30 of each year. 

 

The firm shall make available its working papers and respond to all reasonable inquiries of 

successor auditors and others to review working papers of the District, upon the District's written 

consent.  The auditing firm will retain all working papers, at the firm's expense, for a minimum of 

five years. 

 

PROPOSAL REQUIREMENTS: 
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Three (3) copies of a proposal must be received not later than 4:00 p.m. Monday, May 

31st, 2019.  The following information is required by the deadline for the firm to be considered: 

 

A COPY OF THE PROPOSAL TO INCLUDE: 

 

1. Transmittal letter 

 

A signed letter of transmittal briefly stating the proposer's understanding of the work to 

be done, the commitment to perform the work within the required time period, a 

statement of why the firm believes itself to be the best qualified to perform the 

engagement, and a statement that the proposal is a firm and irrevocable offer until July 

31st, 2019. 

 

2. Detailed proposal 

 

3. Bidding proposal 

 

GENERAL REQUIREMENTS OF THE PROPOSAL: 

 

The purpose of the proposal is to demonstrate the qualifications, competence, and capacity 

of the firms seeking to undertake an independent audit of the District, in conformity with the 

requirements of this Request for Proposal.  The proposal shall demonstrate the qualifications 

of the firm and of the particular staff to be assigned to this engagement.  It should also specify 

an audit approach that will meet the Request for Proposal requirements. 

 

INDEPENDENCE: 

 

The firm should provide an affirmation statement that it is independent of the District.  The 

firm should also list and describe its professional relationships involving the District for the 

past five years, together with a statement explaining why such relationships do not constitute 

a conflict of interest relative to performing the proposed audit. 
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LICENSE TO PRACTICE: 

 

An affirmation statement should be included indicating that the firm and all assigned key 

professional staff are properly licensed to practice in California. Affiliation with professional 

accounting organizations and/or professional certifications are desired.  

 

FIRM QUALIFICATIONS AND EXPERIENCE: 

 

The proposal should state the size of the firm, the size of the firm's governmental audit staff, 

the location of the office from which the work on this engagement is to be performed, and 

the number and nature of professional staff to be employed in this engagement. 

 

The firm is also required to submit information on the report of its most recent peer review, 

with a statement of whether the peer review included a review of specific government 

engagements.  In addition, the firm will submit a statement whether they have been the object 

of any disciplinary action in the past three years. 

 

In order to be considered, firms must be within two-hundred and fifty (250) miles of the San 

Miguel Community Services District. 1150 Mission Street, San Miguel CA. 93451 

 

PARTNER/SUPERVISORY/STAFF QUALIFICATIONS AND EXPERIENCE: 

 

The firm should identify the principal supervisory and management staff, including 

engagement partners, managers, other supervisors and specialists who would be assigned to 

the engagement, and indicate whether each person is licensed to practice as a Certified Public 

Accountant in California.  The firm should also supply information on the government 

auditing experience of each person, including information on relevant continued education 

and professional organizations relevant to the performance of this audit. 

 

 

 

SIMILAR ENGAGEMENTS WITH OTHER GOVERNMENT ENTITIES: 
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For the firm's office that will be assigned responsibility for the audit, list the most significant 

engagements (maximum of five) performed in the last five years that are similar to the 

engagement described in this Request for Proposal. 

 

Indicate: 

the firm’s scope of work, date, 

engagement partner(s), total hours, 

and name and telephone number of the principal client contact. 

 

SPECIFIC AUDIT APPROACH: 

 

The proposal should set forth a work plan, including an explanation of the audit methodology 

to be followed, type and extent of statistical sampling, compliance tests, substantive tests, 

and analytical tests to be performed, as well as a schedule (by date and hours) of the work to 

be performed to meet the requirements of this Request for Proposal. 

 

IDENTIFICATION OF ANTICIPATED POTENTIAL AUDIT PROBLEMS: 

 

The proposal should identify and describe any anticipated potential audit problems, the firm's 

approach to resolving these problems, and specific assistance that will be requested from the 

District. 

 

BIDDING PROPOSAL: 

 

The bidding proposal should contain all pricing information relative to performing the audit 

engagement as described in this Request for Proposal.  A schedule of rates for partners, 

specialists, supervisors, and staff, multiplied by the number of hours anticipated by each, 

should be included.  The bidding proposal shall contain all direct and indirect costs including 

out-of-pocket expenses to arrive at an all-inclusive maximum price. 
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DISTRICT OBLIGATION: 

 

If it should become necessary for the District to request the auditor to render additional services to 

either supplement the services requested in this Request for Proposal or to perform additional work 

as a result of the specific recommendations included in any report issued with this engagement, 

such additional work shall be performed only if set forth in an addendum to the contract between 

the District and the firm.  Any such additional work agreed to between the District and the firm 

shall be performed at the same rates set forth in the schedule of fees and expenses included in the 

formal bidding proposal. 

 

Progress payments will be made on the basis of hours of work performed during the course of the 

engagement in accordance with the firm's formal bidding proposal.  Interim billings shall cover a 

period of not less than one calendar month. Payment will be made in net 30 terms; the firm will 

provide invoice after the service period.  

 

Proposals submitted will be evaluated by the District General Manager. 

 

The District reserves the right to retain all proposals submitted and use any idea in a proposal 

regardless of whether that proposal is selected. 

 

During the evaluation process, the Board of Directors may, at its discretion, request any one or all 

firms to make oral presentations and personal introduction of the proposed managing accountant 

and/or senior partner of the audit.  Such presentations will provide firms with an opportunity to 

answer any questions the Board of Directors may have on a firm's proposal.  Not all firms may be 

selected to make such oral presentations.  Routine clarification may be obtained by telephone, fax, 

or e-mail. 

 

Final selection will be made by the Board of Directors based on the firm's qualifications, 

experience, audit approach, and bid.  Proposing firms should note that the lowest bid will not be 

the sole deciding factor in the final selection. 

 

It is anticipated that a firm will be selected by Thursday, June 27th, 2019.  Following notification 
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of the firm selected, it is expected that a contract will be executed by Monday, July 1st, 2019. 

 

Submission of a proposal constitutes acceptance by the firm of the conditions contained in this 

Request for Proposal unless clearly and specifically noted in the proposal submitted and confirmed 

in the contract between the District and the firm selected. 

 

The District reserves the right to reject any and all proposals.  The District also reserves the right 

to cancel the contract, due to unsatisfactory performance of audit services, between audit years 

with a 30-day written notice.  The District may extend the contract an additional two years, at any 

time, upon agreeable terms with the successful bidder. 

 

For additional information and inquiries, contact: 

 

Robert Roberson, Interim General Manager 

 San Miguel Community Services District  

 1150 Mission Street  

 San Miguel, California 93451 

 805.467.3388 

 

 

 

(continued on next page) 
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The proposing firm warrants the following: 

 

1. The firm is willing and able to obtain an Errors and Omissions Insurance Policy providing a 

prudent amount of coverage for the willful or negligent acts or omissions of any officers, 

employees, or agents thereof. 

 

2. The firm will not delegate or subcontract its responsibilities under an agreement without the 

express prior written permission of the San Miguel Community Services District. 

 

3. All information provided by the firm in connection with this proposal is true and correct. 

 

4. The firm will acknowledge and agree with all terms and conditions stated in this Request for 

Proposal. 

 

 

                                                                                                                       

On Behalf of Firm: 

 

 

                                                                                                                                  

Authorized Representative    Date 

 














































































































































































